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Dear Parents and Carers 
 
My name is Mrs Bleakley and I will be Head of Progress and Learning for your child during their induction year 
at Sale Grammar School. On behalf of myself and the Year 7 team for September 2011-2012, I would like to 
welcome you and your child to Sale Grammar School. 
 
The transition from Key Stage 2 to Key Stage 3 is a considerable change, with a different environment, new 
procedures, lessons, and teachers, as well as your child becoming the youngest and newest members of our 
community. The aim of the Year 7 team is to ensure this transition is as stress free as possible by working in 
partnership with your child, supporting and solving any problems which may arise. Settling in to a new school 
environment takes a whole year, as there are many changes to school routine such as extension studies, time 
management, study skills, and assessments. To assist our Year 7 students in their progress and learning all 
Primary Schools have had the opportunity to contribute supporting educational information, and students will be 
taking Cognitive Ability Tests during the first half term to help support learning. Please help us to help your child 
by assisting with organisation, the monitoring of extension studies, encouraging, discussing work and  
contacting the school if you have concerns. 
 
To help your child settle into their new school, form and year group we have a continuing induction programme. 
The visit today begins the socialisation and learning process during which the children will have the opportunity 
to meet their new Form Tutor and form members, as well as starting to familiarise themselves with the school 
via a tour and a personal booklet. 
 
On Tuesday 6th September 11am—3 pm, students will have further opportunities to learn more about their 
form, the geography of the school, their routine, school organisation, and the use of their planner, before the 
main body of the school returns on the Wednesday.  There will be an allocated time for lunch in order for pupils 
to understand how the Dining Room operates. 
 
The year group visits the residential centre at Kingswood Colomendy in Denbighshire, North Wales from 
Wednesday October 19th until Friday 21st 2011. The programme is designed to provide a variety of activities 
which involve team building and personal challenge. The aim of the visit is to help the children learn about 
themselves and develop new friendships, through work with their form and the rest of Year 7. The centre near 
Loggerheads is a self-contained Kingswood activity centre.  Children will sleep in either single sex rooms of 4 to 
6 or single sex dormitories of approximately 15. The cost of the trip, which includes transport, meals, specialist 
tuition and insurance will be £116. This will need to be paid in the first few weeks of September 2010.  Further 
details will be provided nearer the time, however, should you have any questions please do not hesitate to 
contact me. 
  
Year 7 is also a transitional year for parents. There are many ways in which you can access information to 
support yourself and your child during their time at Sale Grammar School. It is important that you familiarise 
yourself with the contents of this handbook, as it is intended as a manual to support and inform parents as and 
when queries arise. The school website, www.salegrammar.co.uk, is another source of  information.  Parents 
are able to check attendance, punctuality and assessment through the online Parents Gateway.  SchoolComms 
enables you to receive school correspondence by email.  Checking your child’s Planner weekly will also help to 
inform you of any recent events as well as your child’s progress in school. Most importantly, if you have  
concerns or any questions please contact the subject teacher, the Form Tutor, or me at the earliest opportunity.  
 
I hope that you will be able to join us for the Parents’ Information Evening in the Autumn term which will be an 
opportunity to ask questions once your child has started the teaching year at Sale Grammar School. 
 
Yours sincerely 
 
 
Mrs P Bleakley 
Head of Progress and Learning, Year 7 (Transition) 

Head of Year 7 Introduction 
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Dear Parents/Carers 
 
I would like to take this opportunity of welcoming you and your child to Key Stage 3 at Sale Grammar School. 
 
My name is Mr Price-Uden and I am the Key Stage 3 Leader. I have overall responsibility for the personal, 
social and academic progress of your son or daughter in their first three years at our school. As you can 
imagine, I cannot do this job alone, I am part of the pastoral team which looks after your child. 
 
The most important person in this team, as far as your child is concerned, is the Form Tutor. The Form Tutor 
will meet with your child twice a day for registration and keep a close eye on his/her progress whilst in the Key 
Stage. Through our induction process, your child will get to know their Form Tutor very well and vice versa. 
During Year 7, Mrs Bleakley will be the Head of Progress and Learning. She has direct responsibility for all 
children in Year 7 and works with the Form Tutor to help your child settle into school and to develop into a 
hardworking, responsible member of our school community. 
 
The transition from primary to secondary school can be a bit daunting for some children. The increased size of 
school and the new timetable, with a different teacher for each subject, can become an organisational problem 
for some students. We have included some hints within this handbook to make life a little easier. 
 
Your child may know other children coming into this school, but a new school is the chance to make new 
friends. There are plenty of opportunities to socialise with old friends at break times, lunch times and during 
extra curricular activities. Students must remember classrooms are work areas; the playground is for 
socialising. 
 
Success and happiness within the school are built upon the foundation of partnership between the school, the 
parents/carers and the child. We encourage the students to talk to staff, especially their Form Tutor and to 
share any achievements or concerns. The Key Stage 3 Office (Room 41) is always open to students to ask 
questions or discuss problems.  Student Services will forward messages, store medicines and assist pupils with 
general enquiries.  
 
As parents/carers you have a major part to play in helping your child to settle into school. The primary school 
routine, such as ensuring that your child is punctual, checking your child’s school planner, correct uniform, 
school bag etc. and keeping the school informed about anything which may affect your child at school, are all 
important habits to continue. Should you have a concern, please contact your child’s Form Tutor initially, then 
either Mrs Bleakley or myself. We will be happy to meet you to discuss your concerns; please make an 
appointment as staff have teaching commitments during the school day. 
 
Finally, the most important person is your child. At Sale Grammar School we are looking for honest, 
hardworking, conscientious young people, who work to the best of their ability in all subjects and at all times. 
We want everyone to do their best. Recognition of effort and achievement is provided through our rewards 
system, the Hall system, the school Planner and through regular reports. We also expect your child to take 
responsibility for his/her learning, to be positive and well-behaved in lessons, and also to record extension 
studies accurately - all important factors involved in learning. It is important to take advantage of the 
opportunities provided, both in and out of the classroom. The more a young person puts into the school, the 
more he/she will get out of the school. 
 
I should like to wish everyone, students and parents/carers, a happy and successful Key Stage 3 and I look 
forward to meeting you in the near future. 
 
Yours sincerely 
 
 
Mr D Price-Uden 
Key Stage 3 Leader 
 
 

   

Key Stage Leader Introduction 
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School contact information 
 
Sale Grammar School 
Marsland Road 
Sale 
Cheshire 
M33 3NH 
Phone:  0161 973 3217 
Fax:  0161 976 4904 
www.salegrammar.co.uk 
office@salegrammar.co.uk 
 
The school office is open between the hours of 8.15 am and 4.15 pm, and Student Services for 
attendance and medical information from 8.15 am until 4.15pm. 
If you would like to speak to a member of staff, please telephone to arrange a mutually convenient 
time for an appointment. 
 
Key Staff 
 
Headteacher       Mr M Smallwood  
Deputy Headteacher      Mr I Wilson 
Assistant Headteacher     Mrs J Branch 
        Miss L K Hall  
        Mr N Roberts 
        Miss S Yerkess 
         
Business Manager      Mrs A McPartland 
 
Leader Key Stage 5      Mrs F Flaherty 
Leader Key Stage 4      Mr S Crane 
Leader Key Stage 3      Mr D Price-Uden 
 
Special Educational Needs Co-ordinator   Mrs P Barham 
 

Times of school day: Monday - Friday 8:35am-3:15pm  

Absence: If a student is absent due to illness please inform the school office by telephone before 
9.15am on the first day of absence.  A written note on the first day of his/her return, must be given to 
Student Services. 
 
Holidays: We do not wish family holidays to be taken during term time.  However, any requests for 
leave of absence must be put in writing to the Headteacher well in advance.  A leave of absence form 
can be obtained from the main office. 
 
 

 

Useful Information 
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Sale Grammar school Halls. 
The students and staff of Sale Grammar belong to one of four Halls.  The Hall structure will enable a  
variety of achievements and skills to be encouraged and celebrated.  A Hall coordinator will work with 
the students to secure – 
 Team working skills: which ensure that high standards in attendance, uniform, sporting and team 

activities are encouraged and rewarded. 
 Participation: to celebrate and facilitate charitable activities, student voice and a varied programme 

of events across the year to enable students to contribute to the school community. 
 Self management skills: to encourage independent and resourceful learners whose achievements 

in each lesson, fortnightly Hall assemblies and regular awards are collated, publicised and used as 
an example to all. 

Our Halls 
The four Halls allow pride and identity to be developed; they link the educational achievements of the 
school over 100 years to its place geographically in the community. 

 
 
 
Name:  Carington Hall. Insignia: Unicorn Colour:  Silver 
The Carington family were one of the principle landowners in Sale, 
the silver Unicorn is taken from their family crest and forms part of 
the school and Sale coat of arms. 
 
 
 
 
 
Name:  Deva Hall. Insignia: Wheatsheaf Colour:  Gold 
Deva is the Latin word for Cheshire.  The wheat sheaves on the front 
of our school’s 1911 extension refer to the County of Cheshire. 
 
 
 
 
 
 
 
Name: Massey Hall. Insignia: Diamond Colour: Purple 
The Massey family were one of the principle landowners in Sale, the 
black diamonds around the neck of the blazer badge Unicorn are 
taken from their family crest. 
 
 
 
 
Name: Salix Insignia: Willow tree Colour: Green 
Salix is the Latin word  for Willow, both the Latin and Anglo-Saxon 
origin of the name Sale is derived from the Willow tree which grew 
naturally next to the river Mersey and was used as a raw material. 
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Welcome to Sale Grammar School and to Salix Hall!  I am sure you are excited (and maybe a little bit 
nervous) about starting secondary school in September but rest assured you will be given a warm  
welcome, especially as you are becoming a member of Salix Hall. Being a Hall member will help you to 
get to know pupils from all year groups as well as the opportunity to demonstrate your skills in 
inter-hall competitions and events. Every pupil has a unique set of qualities that they can offer and in 
Salix you will be encouraged to participate in all aspects of school life. Perhaps you are a natural leader 
and would like to become your form’s representative on the Hall Council, or maybe you have a creative 
mind and feel you could suggest ideas for Hall events. Whatever your talent, your Hall needs you! You 
will be responsible, along with the rest of 7G and 7R, for collecting hall points that are available for 
demonstrating excellence in academic studies, attendance, appearance and contributions to the school  
community. With your help I am sure that the 2011/2012 academic year will be a successful one for 
Salix Hall.  Enjoy your summer holiday and I look forward to meeting you in September. 
 
Miss O Porter  Salix Hall Coordinator. 
 

We are really pleased to welcome you to Sale Grammar School and Deva Hall.  As a member of the 
Deva Hall we are hoping that you will be enthusiastic, committed, responsible and willing to participate 
in many different aspects of school life.  We believe we are incredibly privileged to be part of Sale 
Grammar School and we realise that as pupils and staff together, we also have much to contribute to 
the wider community.  In Deva Hall we are not only motivated by competition and winning, but we are 
also keen to emphasise the importance of helping other team members to achieve their potential.  I 
hope you will be ready to take up the challenge in September. 
 
Dr J P McNamara Deva Hall Coordinator 
 

Welcome to Sale Grammar School, and an especially warm welcome to Carington Hall. Being a Hall 
member is a great way to get involved in school activities, meet pupils outside of your own year group, 
and get rewarded for positive actions. In Carington we particularly encourage each member to actively 
participate in all aspects of school life. In September your form group will be able to select two members 
to represent your class in Hall Council Meetings. This means you will be able to help make decisions 
and run activities which the rest of the school can benefit from. Everyone in 7S will also have the 
responsibility of collecting points for Carington Hall – this is to encourage high standards in punctuality, 
attendance, personal appearance and achievement. It’s also good to have some friendly competition 
against the other Halls! Enjoy your final few weeks at Primary School, and I look forward to meeting you 
in person in September. 
 
Mr T Fowler Carington Hall Coordinator 
 

Welcome to Sale Grammar School and Massey Hall! As a member of Massey Hall you are going to form 
an important part of our community and be one of the Massey ‘diamonds’. We want everybody to be  
involved through supporting our inter-hall competitions, being involved in fund raising events,   
contributing to the Hall committee and feeling that you have a ‘voice’ and can influence what happens in 
this school. All of your form group will be a part of Massey Hall and we will need you to be proactive in 
taking on roles of responsibility within the Hall, collecting as many points as possible for your  
appearance ,attendance, punctuality and achievement and most importantly, participating in  
competitions so that can show the other Halls that we are the best! We hope that all our Massey Hall 
‘diamonds’ shine at school and enjoy, aspire and achieve success. Welcome to the team! 
 
Mrs H Milby Massey Hall Coordinator 
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Adshead Mrs L  Design and Technology 
Alexander Mrs H  PE, Head of Progress and Learning Year 9 
Alker Miss A   Social Science Coordinator 
Bailey Mr L J   Maths / 14-19 Maths Coordinator 
Barham, Mrs P K  English / Special Needs Coordinator 
Bedford Mrs C   Art / Community Arts Coordinator 
Black Mrs C D   Biology / Key Stage 3 Science Coordinator 
Blackburn Mrs B C  Sociology 
Bleakley Mrs P L  Art / Head of Progress and Learning Year 7 -  
    Key Stage 2-3 Transition 
Booth Mrs S J   Faculty Leader Design and Technology  
Bowden Miss S  English 
Branch Mrs J   Assistant Head (Director of Specialisms) 
Bridge Mr J R   Design and Technology 
Brook Mrs T   Subject Leader Art 
Brown Miss V   English / Subject Leader Guidance 
Butler Mrs S   Faculty Leader Humanities 
Cantrell Mr P S  Maths 
Carr Miss H   English 
Churchill Mr J   Physical Education / School Sports Coordinator 
Clarke Miss K   Design and Technology 
Cleary Mr J P   English / Post - 16 Coordinator English  
Collinge Miss S C  Faculty Leader English 
Crampton Mr S  Physical Education / Head of Progress and Learning Year 11 
Crane Mr S   Physical Education / Key Stage 4 Leader 
Cross Mrs E   Subject Leader - Food and Textiles 
Davies Miss C   Religious Education / Head of Progress and Learning Year 12 
Davies Dr C J   Subject Leader Chemistry 
Diette Mr A   French / German 
Eeles Miss E   Geography / International Links/Sustainability 
Elder Mrs M   Faculty Leader Science 
Flaherty Mrs F   English / Key Stage 5 Leader 
Fowler Mr T   Chemistry 
Glenton Mrs S E  Subject Leader Music  
Guinan Mr A   Chemistry 
Hall Miss G M   Subject Leader German 
Hall Miss L K   Assistant Head, Business Studies / Economics 
Hallatt Mrs L   Geography 
Hannam Miss J  Art 
Hayward Miss A  Maths / Key Stage 3 Coordinator 
Higgs Mr A J   English 
Howarth Mrs S  Art  
Hughes Mrs M   Subject Leader Biology 
Hughill Mr D   French / German 
Irrgang Mrs A   Subject Leader Religious Education  
Irvine Miss A   Design and Technology 
Isherwood Mrs E D  Spanish / French 
Kivell Mrs C Z   Business Studies / Economics / Work Related Coordinator 
Lang K Miss   Subject Leader French 

 

Teaching Staff 2011/2012 
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Langford Ms J   Physical Education / Head of Progress and Learning Year  
    10 
Latimer Mr P   Subject Leader Business Studies / Economics 
Marshall Miss S  Philosophy / Politics 
Mattox Miss A B  Subject Leader History 
McIntyre Miss L  History 
McIver Miss J   Biology / Community Coordinator Science 
McNamara Mr J  Maths 
McSweeney Mr M  Faculty  Maths, Teacher Governor 
Merron Mrs E K  Subject Leader Expressive Arts 
Milby Mrs H   Physical Education 
Miller Mr J E    Physics / Electronics 
Molloy Miss K   Sociology/Psychology 
Newsham Mrs C  Curriculum Leader Modern Foreign Languages 
Pendlington Mrs C  Art 
Penny Miss S   Maths 
Philipson Mr M D  Subject Leader ICT 
Porter Miss O   Biology 
Price-Uden Mr D  English / Key Stage 3 Leader 
Pridding Miss S J  Biology 
Priest Mr M J   Physics 
Reynolds Mr J   Science, Head of Progress & Learning Year 13 
Reynolds Mrs J R  Subject Leader Geography 
Roberts Mr N   Assistant Headteacher / Biology 
Roberts Mr P   Chemistry / Head of Progress & Learning Year 8 
Rodriguez Ms M  Spanish / French 
Ryder Mrs R W  Religious Education 
Sloper Miss T   English 
Smallwood Mr M  Headteacher 
Starkey Mrs E A  History  
Steen Mrs C   Business Studies 
Sullivan Mr P L   Maths 
Taylor Mr G M   Music 
Taylor Dr S D   Subject Leader Physics 
Thompson, Miss L  English 
Timms Mr M S   Faculty Leader Physical Education and Sport 
Townsend Mr C  Expressive Arts 
Watson Miss A  Maths 
Wilson Mr I   Deputy Head (Inclusion), Humanities, Teacher Governor 
Wollen Mrs S J  English / Key Stage 3 English Coordinator 
Yates Mrs L   Chemistry 
Yerkess Miss S  Assistant Headteacher / ICT 

 

Teaching Staff 2011/2012 
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Abdulla Mr F   Design and Technology Technician 
Ashworth Mrs E  Resource Centre Manager 
Bentley Mrs A   ICT Administration and Student Tracking 
Bentley Mrs H   Admissions Manager 
Bergin Mrs L   Student Services Assistant 
Birch Mrs J   Higher Level Teaching Assistant (Special Educational Needs) 
Bond Mrs L   PA to Headteacher and Office Manager 
Boyes Mr C J   Invigilation and Cover Manager 
Bristow Mrs L   Pastoral Assistant 
Byrne Mrs S   Finance Officer 
Chamberlain Mr S  Science Technician 
Clarke Mrs J A  Cover Supervisor 
Dart Mr F   Examinations Officer and Data Manager 
Gallois Mrs G   Science Technician 
Jackson Mr J   ICT and Corporate Communications 
Johnson Mrs G  Art Technician 
Kuhn Mrs L   Teaching Assistant (Special Educational Needs) 
Linkman Mrs S J  Teaching Assistant (Special Educational Needs) 
McPartland Mrs A  Business Manager 
Marritt Mrs K   Attendance and Student Services Officer 
Mitchard Mrs C E  Senior Science Technician 
Mrs W Mitchell  Pastoral Assistant 
Nilsen Mrs A   Key Stage 5 Clerk 
Owen Mr M   Science Technician 
Plews Mr N   Senior ICT Technician 
Roberts Mrs C   Pastoral Assistant 
Rowlands Mr S C  ICT Manager and Staff Governor 
Sheppard Mrs D  Pastoral Assistant 
Sheehan Mr P   Reprographics 
Thorpe Mrs A   Receptionist 
Vincent Mrs H   Key Stage 3 Clerk 
Wallace Miss P A  Pastoral Assistant Manager, Key Stage 4 Clerk, coordinator for Work  
    Experience and School Trips 
Weatherby Mrs C  Receptionist 
Witterick Mr S   ICT Technician and Audio / Visual support 
Yu Mrs S   Cashier - School Fund 
 
Caretaking Staff 
Cleary Mr J   Caretaker 
Collinge Mr K   Caretaker 
Earl Mr J   Caretaker (Claremont Site) 
Graham Mr K   Caretaker 
Lloyd Mr I   Building & Estates Manager 
 
 
Catering Staff 
Royle Mrs S   Catering Manager 
Warren Miss J   Assistant Catering Manager 
 

Support Staff 
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Sale Grammar School Holiday List 2011/2012 
 
Autumn Term 2011 
 
Tuesday 6th September at 11am for Year 7.  All other years start on Wednesday 7th September. 
 
Wednesday 7th September  - Friday 21st October  
Half term    
Monday 31st November  - Wednesday 21stDecember 
 
Spring Term 2012 
 
Thursday 5th January   - Friday 10th February 
Half term 
Monday 20th February  - Friday 30th March 
 
Summer Term 2012 
 
Monday 16th April   - Friday 1st June 
Half term 
Monday 11th June   - Friday 20th July 
 
All schools closed on Monday 7th May 2012 
 
Training Days 
 
Monday 5th September 2011 
Tuesday 6th September 2011 
Monday 3rd October 2011 
Tuesday 29th November 2011 
Wednesday 7th March 2012 
 
Pupils do not attend school on Training Days apart from Year 7 on Tuesday 6th September 
 
Please book holidays within the school vacation dates. 
 
The School Day 
 
08.25 Staff Briefing 
08.35   Registration 
08.40 Period 1 
09.40 Period 2 
10.40 Break 
11.05 Period 3 
12.05 Period 4 
1.05 Lunch 
1.55 Registration/Assembly 
2.15 Period 5 
3.15 End of School day 

   

Calendar 
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Text Box
Top Menu
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Statutory requirements 

 To deliver and assess the National Curriculum. 

 To record and report students’ general progress and the results of assessment. 

 To teach Religious Education and to implement the daily act of worship. 

 

The Aims of the School 

 To promote excellence and the love of learning. 

 To provide a curriculum which is broad and balanced, and which provides students with the 

skills, knowledge, understanding and experiences relevant to their future roles in society. 

 To promote equality of opportunity in all aspects of school life. 

 To develop self-discipline and good study habits. 

 To enhance school life and extra-curricular activities and to encourage interests  

         beyond the classroom. 

 To promote the good work done in the school by the communication of our  

         successes to the community. 

 To realise the potential of all individuals. 

 To further partnerships between home, the community and school. 

 To foster an ethos which is encouraging, caring and considerate of others and their feelings. 

 To raise the self-esteem and self-respect of students. 

 To create a pleasant, well-maintained and safe environment which is conducive to learning. 

 To promote respect for the environment and for the property of others. 

 
Fostering excellent relations 
 
Our school believes that every individual, irrespective of their gender, ability/disability,  
colour, culture, ethnic origin and creed has a unique and valuable contribution to make to our 
school community. Our aim is to enable all students to reach their full potential within a supportive 
learning environment. All staff take responsibility for implementing equality policies and fostering 
an atmosphere of mutual respect and trust. The taught curriculum challenges stereotypes, racism 
and promotes cultural diversity.  

We want students to treat other people as sensitively and as kindly as they 
would wish to be treated. 

 

Our School Aims 
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Key school policies are available on the website, others can be made available at a small cost 
via contact with the Key Stage 3 Leader.  
 
Accessibility Plan  
Admissions - Sixth Form  
Anti Bullying Policy 
Anti Racism Policy 
Assessment Recording Policy 
Behaviour Policy 
Charges and Remissions Policy 
Child Protection Policy 
Complaints Procedure Policy 
Curriculum Policy 
Drugs Policy 
Equal Opportunities Policy 
Equality Policy 
Food and Nutrition Policy 
Freedom of Information Policy 
Gifted and Talented Policy 
Extension Studies Policy 
Images Statement Policy 
Lettings Policy 
SEN Policy 
Sex and Relationship Education Policy 
Physical Intervention Policy 
Teaching and Learning Policy 
School Visits Policy 
Uniform and Appearance Code 

Key School Policies 
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Extension Study is a formal element of high quality teaching and learning, and comprises the tasks 
and activities assigned by staff to students, to be completed outside the timetabled curriculum.  
 
Students will: 
 record extension study tasks accurately in their student planners 
 complete all extension study tasks to a high standard /the best of their ability 
 submit extension study tasks by the deadline set  
 seek support if needed 
 check details of extension study missed due to absence 
 
Class teachers will:  
 set effective extension study tasks in accordance with the school policy and scheme of work 
 maintain an accurate record of extension study tasks set 
 clearly display the extension study tasks set and the date for completion in the classroom to 

facilitate accurate recording 
 ensure that longer tasks spanning  a number of weeks are recorded in the student diary each 

week 
 apply appropriate sanctions for non-completion of extension study tasks in accordance with 

school and faculty policy 
 provide prompt and appropriate feedback in line with the faculty/subject marking policy  
 ensure work is returned to students 
 acknowledge and praise extension study tasks which are completed well 
 provide study support when appropriate  
 communicate effectively with form tutors, subject leaders and parents/carers 
 follow the agreed extension study timetable  
 address differentiation by varying tasks e.g. SEN pupils, Gifted and Talented pupils, those with 

specific medical needs 
 
Parents are expected to:  
 take an interest in the work being completed and recognise its importance in student attainment 
 check and sign diaries weekly 
 support the development of appropriate study habits to ensure that extension study tasks are 

completed to deadlines 
 provide a quiet work space where extension study can be effectively completed 
 monitor extension study through the diary, indicating that to the best of their knowledge work 

has been completed satisfactorily in the allocated time 
 make timely contact with the school if they have concerns about the quality or quantity of 

extension study 
 inform the school of any specific issues/concerns in relation to the needs of their son / daughter 

Extension Study 
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Year 7  
Approximately 1 hour per subject per 2-week cycle provides a general guide. This provides a total of 
approximately 12 – 14 hours extension study time per 2-week cycle. The allocated times may, for 
example, consist of several shorter tasks of 15 – 20mins or one longer task of 1 hour. 
 
During the first 2 weeks of Year 7 students will not be set formal extension study tasks but will have 
organisational based tasks to complete. 
 
Weeks 3 and 4 of Year 7 extension study tasks will be set in English, Maths, Science and Modern 
Foreign Languages. 
 
Week 5 the full extension study timetable will become operational. 
 
The time allocated for each subject varies for each year group.  Please contact school if you would 
like to see a full version of the Extension Study policy. 
 
 

 
 
 
 

Suggested equipment for Year 7: 
 
HB pencil 
2B pencil 
Rubber 
Pencil sharpener 
30cm ruler 
Black fineliner 
Black biro 
Fountain pen 
Blue cartridges 
Protractor 
Compass 
Pack of pencil crayons 
Glue stick 
Recommended scientific calculator EL-531 WH 
 
Tippex is forbidden.  Pupils are encouraged to use one neat line to cross out, as this allows 
teaching staff to see the nature of the correction. 

Stationery 
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ICT 
Information Technology Systems 
 
Sale Grammar School has introduced a new initiative called ‘Engaging parents through ICT’. This 
initiative consists of electronic online systems that enable parents to receive information relating to 
their child. There is also a new method of making financial transactions to the school by electronic 
payment. Below is a brief summary of the electronic systems that make up the ‘Engaging parents 
through ICT’, initiative.  
 
Learning Gateway 
 
The Learning Gateway is a parental portal that allows parents to obtain information relating to their 
child’s attendance, assessment, behaviour, achievement, reports through an online web portal. This 
system also provides school calendar information, key letters and policies and an online parental 
collaboration area that includes surveys, blogs and announcements. 
 
SchoolComms 
 
In order that you are kept well informed about what is going on in school and in touch with all 
activities affecting your child. The school has a system called SchoolComms which enables us to 
contact parents by email or text message. You will now receive newsletters, bulletins, and general 
letters directly to your nominated email address. The school can now issue text alerts directly to 
your nominated mobile phone.   
 
ParentPay 
 
Sale Grammar School utilises an online payment system called ParentPay to pay for items such as 
school meals, trips, photographs etc.  Using a secure website you will now be able to pay using your 
credit or debit card. Parents that wish to continue paying cash can do so at their local convenience 
stores using a PayPoint letter with a unique barcode. Each parent is allocated their own account 
where they are able to view a history of payments whether they have paid online or using a 
PayPoint letter. 
 
Cashless Catering 
 
At Sale Grammar School we utilise a cashless catering system.  Students will have a biometric login 
that links directly into the online payment system ParentPay. Parents will need to top up online or at 
a local paypoint for school meals rather than having to give their child cash to take to school.  There 
is a daily ‘spend limit’ of £4.00.    
 
Letters giving details about these systems can be obtained from ICT and will be issued 
automatically to all new admissions. Information relating to all systems can be found on the school 
website www.salegrammar.co.uk. 
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The PTA 
The Parent Teacher Association 
 
The PTA is very active and is always ready to welcome new helpers and committee members. You 
will receive invitations from the Association to meetings and regular notices about social and fund 
raising events; please make the effort to attend and support these functions. 
 

State of the art 
climbing wall 

Student lockers 

Refurbished Key 
Stage 3 quad 
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Each term your child will be given, for your use, a calendar of the main school events including 
holidays. These dates are also included in the school planner and on the School website.  
Upcoming School trips are also available on the school website for your future planning.  Please 
make every effort to organise holidays so that they do not take place in school time. 
 
The School Planner 
 
Each student is given a school Planner for the year (free in Year 7). The Planner must be with 
students at all times as it is an essential part of their school life. The Planner helps your child with 
his/her organisation and provides a link between home and school. The Planner contains useful 
information about the school, including summaries of the Anti-Bullying Policy, uniform requirements 
and dates for the school year. 
 
The Planner is also a means of communication on a day to day basis between home and school. 
There is space available for messages from staff to parents and vice versa. The Planner should be 
signed on a weekly basis by the parent/carer to indicate that the work set has been completed to 
the best of their knowledge and that they have noted any messages from staff. The Planner is also 
checked on a weekly basis by the Form Tutor to monitor progress and organisation. 
 
The Planner provides a space for Extension Studies to be recorded and for noting the books and 
equipment required for the day. 
 
Parental Involvement in Learning 
 
We shall inform you, in writing, twice during the year about the progress of your child, as well as 
holding a parents’ evening to give you the opportunity to discuss your child’s progress with subject 
teachers.  Currently parents receive information approximately once a term in the form of a brief 
interim report which refers to target levels, behaviour, organisation and attitude; a parents’ evening 
and a full subject report at the end of the year.  It is also possible to arrange an interview with the 
Head of Progress and Learning and Mr Price-Uden (Key Stage 3 Leader), Mr I Wilson (Deputy 
Head) or Mr M Smallwood (Headteacher). A telephone call will help us to decide a mutually 
convenient time. 
 
Remember complaints regarding any member of staff should be referred directly to 
Mr M Smallwood, Headteacher.  
 
If we are worried about your child we will contact you. 
 
 

 

General Information 
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Form Groups 
 
 Most classes are taught during Key Stage 3 in form groups. In Year 7 the current exceptions 

are PE, and Design and Technology.  
 Forms are mixed ability. 
 Some subjects may set the students according to their ability from Year 8. 
 Students register twice a day as a Form with their Form Tutor who is the main point of 

contact for the academic and social welfare of the student. 
 Any concerns, or relevant information regarding a student’s progress should be identified to 

their Form Tutor in the first instance by telephoning school, emailing the school office, 
through a note in the students planner, or by written correspondence. 

 
Assembly and Religious Education  
 
There is a Year Group assembly once a week. Religious Education is taught according to a non-
sectarian scheme, which has been approved by a committee representing the local community. If 
you have conscientious objections your child may be withdrawn either from Religious Education 
lessons or assemblies, or from both school activities. Parents who wish to exercise this right 
must present a written request to the Headteacher. 
 
Lockers 
 
Each student will be given a locker space in which they can store books and PE kit between 
lessons. The students need to purchase a school padlock for which they will be given an individual 
code, in order to make their locks secure. The padlocks are available to purchase from school via 
parentpay in the first week of term for £6. 
 
Timing of the school day 
 
 Morning school starts at 8.35am, afternoon school at 1.55pm. 
 There is no access to the school buildings prior to 8am.  In order to safeguard pupils 

between the times of 8 and 8.30am pupils can only enter the school buildings through the 
Student Services entrance, where they must proceed to the Dining Hall until 8.35am. 

 Students who are on the school premises before 8.35am must go directly to the Dining Hall.  
Breakfast can be purchased between 8 and 8.30am. 

 Lessons finish at 3.15pm. Students should leave the school premises within 15 minutes of 
the dismissal bell, unless they are supervised by a member of staff.  Students are 
supervised until 4pm in the Learning Resource Centre. 

 
 
 
 
 

 

School Organisation 
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 Students must attend school regularly and be present in all lessons. It is expected that parents 
         will make every effort to ensure that a student's education is not disrupted by absence, particularly 
         in those years where examinations are to be taken.  
 We expect holidays to be planned so that no time is lost during the term and under current 

regulations parents are not entitled to remove children from school for holidays as of right. The 
decision to authorise absence for holidays rests entirely with the school.  

 A written request to School should be made at least four weeks prior to any known 
         extended absence. A leave of absence form must be completed and returned for 
       authorisation by the Headteacher.  
 Parents should make every effort to avoid making holiday arrangements during term time.  
         Teachers are not obliged to set or mark work for students on holiday. 
 
Please note that an absence can only be authorised by the Headteacher. In determining whether or  
not to authorise absence, due regard is paid to DfE guidance issued to schools as to what would 
constitute authorised absence.  Detailed information on attendance can be obtained from 
www.teachernet.gov.uk or:  
 
DfE Publications 
P. O. Box 5050 
Annesley 
Nottingham 
NG15 0DL 
 
 Regular dental or medical appointments should be arranged outside school hours whenever 

possible. 
 
 If it is absolutely necessary to attend an appointment during school hours, students must bring  
          an appointment card or note from home which should be shown to their Form Tutor or subject  
          teacher and a signature obtained, before being presented to Student Services when signing out. 
         Students must remember to sign in at Student Services when they return. 
 
 Students arriving at school after the registration period, must sign in at Student Services and  
          collect a late slip giving an appropriate reason. A letter from parent/carer must be available to 
          cover late arrival. 
 
 If a student is absent because of illness, the staff in Student Services should be informed by 

telephone on the first day of absence before 9.15am (alternatively you can press 2 for student 
absence and leave a message) and a note brought on his/her return, and handed to Student 
Services. Any absence for which no note is received will be recorded as an unauthorised 

         absence.  If a note is not received within three days of absence it may lead to action being taken 
         by the Head of Progress and Learning and the Attendance Officer. 
 
 The school Attendance Officer, monitors student attendance.  
 
 

 

School Attendance 
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Information you will need to give the school 
 
Please do not send your child to school if he/she is ill.  It is essential for your child’s sake that 
you provide us with two emergency telephone numbers and inform us of changes as and when 
they occur. If a parent cannot be contacted, students in need of treatment may be taken to hospital. It 
may distress your child if we are not able to contact you. 
 
If your child suffers injury resulting in limited mobility i.e. leg or spine injuries you must 
contact school prior to your child returning.  We are required to complete a risk assessment 
which includes a medical certificate/letter from your doctor clarifying that the student is safe 
to be in school.  We advise requesting such a letter at the time of the visit to hospital in order 
to minimise any delay in return to school. 
 
Changes of Address or Telephone Number  
 
Please notify the school office, in writing, of any changes of address, telephone number or 
emergency contact number. This is often overlooked when changing jobs, job location or moving 
house.  Please make every effort to inform the school of such changes. 
 
Health 
 
Please let the school know any health or medical information such as the use of an epipen, inhaler, 
glasses or hearing aid.  Students who use an epipen are required to carry one on them at all 
times.  A second epipen should remain at Student Services in a clearly named box.   
 
If it is necessary, on doctor’s advice, to take tablets in school hours, they should be handed to the 
staff based in Student Services for safe keeping and collected at the beginning of break, or lunch 
time. No other tablets should be brought into school. Please ensure that the medicine is clearly 
labeled with the students name and form.  Staff are not permitted to administer any medicine. 
 
If your child has been in contact with Scarlet Fever, Rubella, Diphtheria or Meningitis, he/she must be 
kept at home and the Headteacher informed. 
 
Special Educational Needs 
 
Please provide Mrs Barham, the Special Educational Needs Coordinator, with any information or 
history which will help us to support your child. 
 
Correspondence 
 
All letters should be addressed to the Headteacher, unless they are in response to a communication 
from another member of staff and should have the student’s name and form at the top of the letter.  
 
Withdrawals 
 
A term’s notice of the withdrawal of a student from school must be sent in writing to Mr Price-Uden, 
the Key Stage 3 Leader. 
 
Court Orders/Restricted Access 
 

 

Administrative Items 
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If there is a court order affecting access or restricted access, please let us have sight of the 
original documents so that we can keep a copy for our records. Government regulations require us 
to record the names and addresses of both natural parents if a student is living with a step-parent. 
 
Cars  
 
Please do not attempt to drop your child at the main school gate or drive into the staff car park. 
Please drop your child at a safe distance on Marsland Road, away from the entrances. Please do 
not do U-turns outside the school entrances. This is for the safety of your child and of other 
children in the school.  
 
Bicycles 
 
Bicycles may be brought to school provided they are roadworthy. Our school encourages safe 
cycling and has a charter signed by the students. This also allows access to the school’s storage 
facilities. Permission to use the facilities can be obtained from Student Services. Bicycles should 
be padlocked with lights and pumps removed. Cycle helmets must be worn by all students on 
bicycles. In the interests of safety, students are not to use the main school entrance, which is 
reserved for staff and sixth form students only. Bicycles must not be ridden on the school 
premises. 
 
Buses 
 
The Public Transport Authorities have been informed of the times of the school day and of the 
number of students. They have made arrangements for the appropriate buses and continually 
reassess provision.  There is a Sustainable Travel Map produced especially for Sale grammar 
School available on the school website.  Behaviour on buses is regularly monitored by the bus 
companies and school. Misbehaviour on buses can lead to bus companies withdrawing the right 
for your child to use their services.  Bus timetables are available on www.gmpte.com (under bus 
section, then bus times leaflet library and enter bus number—can download as PDF or store on 
computer).  For further information please contact GMPTE on 0161 228 7811. 
 
The School Mini Bus 
 
It is a legal requirement that students under 12 years old who do not reach the set height 
restriction of 135cm be provided with booster seats when travelling in the school minibus.  Please 
inform the school if this is the case. 
 
School Entrances 
 
Students should enter and leave the school premises through the Student Entrance at the 
beginning and end of the school day.  Those students who are late or need to leave school for 
arranged appointments during the school day will do so through the Student Entrance.  They must 
sign out, and in at students services on arrival or departure. Due care and attention should be paid 
when crossing the car park area to the school gate.  There is a side entrance to the main school 
gates that students may use at the beginning and end of the school day. 

 

Transport 
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Use of Images in School 
 
For the protection of all, students may not bring cameras or videos into school without prior  
permission from the Headteacher. This includes the traditional still camera as well as digital, mobile 
camera phones, watch cameras, video/DVD.  
 
Images can be used in school for a variety of useful reasons including: 
  Information or identification e.g. student photographs on the School Management  System. 
  Curriculum e.g. PE coaching, trips abroad, visits, coursework, displays, practical  
 moderation for assessment purposes. 
  Marketing and publicity e.g. prospectus, web site, Open Evening, newsletters,  
 Newspapers. 
 
Prior consent will be sought by an initial letter at the start of Year 7 of people involved in the  
photographs before they are taken by staff or students, and photographs will only be used for the  
intended purpose. Images will be kept in a secure place.   
 
Computer Access 
 
  All parents and students must sign the Acceptable Use Agreement. Each student has their 

 own log-on number and password to the school computer network, which should not be shared 
with other students. 

  Access to websites is restricted for students’ protection. All students are monitored whilst 
 logged into the school network, and internet access is tracked daily. 

  When logging onto the school network, students agree for their own protection not to access 
 games sites etc. Infringement of the agreement results in access privileges to the school 

 computer network being restricted for an agreed period of time. 
  Students have the facility to transfer data from their home computer to the school  
 network using Ranger Outpost, details of which can be obtained from the ICT department. 
 
Cyber bullying advice 
 
 The misuse of Facebook can cause misunderstandings that impact on day to day schooling. 
 We do not encourage the use of Facebook, and would ask that parents monitor their child’s use. 
 Links to support parents and pupils on internet safety are available on the school website. 
 
Parents visiting School 
 
 All visitors to the school must report to Reception and remain in the Reception area until met or  
          authorised to proceed to a designated area. The receptionist will register the visitor and provide 
 a visitor’s badge. 
 To avoid disappointment please make an appointment with a member of staff before coming to 

the school. He/she may be teaching and will not be able to leave a class to see you. 
 If you have a complaint or a concern about the way a member of staff is dealing with a situation, 

please get in touch with the Headteacher directly by letter or through his Personal Assistant. If 
you make an appointment to see the Headteacher, it is usually helpful if he can have some idea 
of the nature of the problem in advance. If, for any reason the Headteacher is not available,  

         another member of the Senior Leadership team will be available to act on his behalf. 
 
 
 

Safety and Security 
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Telephone 
 
 The school telephone number is 0161 973 3217. Important telephone messages can be taken 

before 1.00pm and placed in registers. Messages after this time cannot be taken. There are 
only two telephone lines so please be patient, especially first thing in the morning. 

 There is the facility for students to phone home through the school’s librarian for a small charge. 
This is for emergencies only and should not be used for everyday conversations.  

 Please note that no personal items of value such as mobile phones, pagers, radios, CD players, 
MP3/ipod etc. are to be seen or used in school. The school will not take responsibility for any of 
these items brought into school and will not spend time investigating lost or stolen items. If such 
items are seen or used in school they will be confiscated and parents will be asked to come and 
collect them in person.  

 
Use of School and Grounds 
 
 During break and lunch time there are duty staff available to supervise students.  
 Students are allowed access to their form rooms at lunch time to sit quietly. If students are  
          unable to treat the form room with respect during their break and lunch time, this privilege may    

be removed from them for an agreed amount of time.  
 There is access to outside for students at the rear of the school, and in the Key Stage 3 Quad 

during fine weather. 
 
Out of Bounds Areas for Students 
 
 For the safety of students there are areas of the school that are out of bounds: 
 - The main entrance near the Hall and Reception for Years 7-11. 
 - Practical rooms, Sports Hall and Gym, unless a member of staff is present. 
 Students must not climb on school buildings, or over boundary fences. 
 Ball games are permitted in designated areas. 
 When crossing the car park/ drive way pupils are required to walk to the side and use 

pavements. 
 
Loss or Damage 
 
 Charges are made to cover loss of, or damage to school equipment, furniture or  
          buildings. 
 
Money and Personal Property 
 
 As we are a cashless school students are requested not to bring money into school. Items of 

value should not be bought into school unless there is a good reason and in which case they 
should be given to reception who will record what has been given and stored in the safe. Care 
of money and valuables is the student’s responsibility. 

 
Forgotten items 
 
If your child forgets an item e.g. packed lunch, PE kit or project, please bring the forgotten item to  
Reception clearly labelled. The office can only contact students during the day for important or  
emergency situations, so we require them to collect their property from Student Services.  



 

  

  

The School Dining Room 
 
The school Dining Room is open for students at three times in the school day: before registration, 
at mid morning break, and at lunch time. Food and drink are available for purchase at these 
times, as is a supply of water. 
 
The school is very proud to endorse a healthy diet. The kitchen will provide healthy options such 
as fruit, pasta, vegetables, instead of crisps, chips, sweets and chocolate. We hope that you will 
take our healthy eating strategy into consideration if your child chooses a packed lunch.  
Students must not bring fizzy drinks or confectionary into school.   
 
Parentpay 
 
We are a cashless school.  Parents are required to maintain their child’s dinner money through 
their Parentpay account.  Pupils have the facility at Student Services to check their balance prior 
to using the Dining Hall.  Parents must ensure that their child has sufficient funds in their 
Parentpay account to purchase food as we are unable to offer a loan service. 
 
Lunch arrangements 
 
 A cafeteria service is provided. The cafeteria serves a wide range of foods and it is 

worthwhile discussing with your child how to make sensible choices in the Dining Room. 
 Students have the option of having a school meal, using the hot pasta bar, using the 

sandwich bar, ordering a packed lunch or bringing sandwiches.  
 Students must have written parental permission if they wish to go to their own home for 

lunch. 
 All items of food and/or drinks must be consumed in the dining room or Key Stage Quads. 

Students must not consume food and/or drinks in their form rooms or around school.  
 Students are the responsibility of the school during lunch time and must not leave the 

grounds without permission.  
 You may be able to receive free school meals for your child. Details are available from your 

Local Authority Offices.  Students are given 50 minutes for lunch.  
 Students wishing to change their lunch time arrangements may only do so at half term or 

end of term with a written request from parents/carers. 
 No student is to leave the school premises to buy food.  
 
Packed lunches 
 
 All packed lunches must be eaten in the Dining Room or Key Stage 3 Quad. 
 No flasks or glass bottles etc. may be brought to school. We are unable to store breakable 

items. Water is available and there is the opportunity to buy soup and hot and cold drinks 
from the cafeteria. 

 Packed lunches may be left at Reception for collection from Student Services if forgotten. 

Lunch and Break Time 
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The School Nurse 
The school nurse is available in school one day a week. She runs a drop in service during lunch 
times on this day for those students who would like to seek advice. She will see all students within the 
school at some point; for example to check for colour blindness and to give immunisations. If you 
have concerns regarding the health of your child or recent problems that your child may have 
experienced (for example, bereavement, diagnosis of illness within the family), it is possible to 
request an appointment for your child, or yourself, to discuss how the school can support your child. 
You may also request to see the school nurse with your child. The school nurse also spends some 
time in the classroom talking about health issues. 
 
The 42nd Street Counsellor 
We currently offer a service for students whereby they can request an appointment, or series of 
appointments with the Counsellor. She offers students the opportunity to work through school or 
personal issues, and offers impartial guidance.  
 
Peer Mentoring 
Students sometimes need support from young people. We train students in Years 8-11 as peer 
mentors who can help with general support issues, i.e. organisation, friendship issues, and students 
in Year 12 as academic mentors. Peer mentors are attached to Year 7 forms. If we feel that your child 
would benefit from academic mentoring we will inform you.  
 
Medicines 
 Please inform us if your child has any long term medical needs such as asthma, epilepsy, 
         diabetes, or allergies to nuts. 
 It is important that medical information is shared with school and that we are informed of any 

health and medication changes. 
 Students who suffer severe allergic reactions and are prescribed an Epipen by their doctor will 

be asked to provide an Epipen in a clearly labelled box including the expiry date, which will be 
left in the School Office. The student should keep a second Epipen on them as advised by their 
doctor. Parents are responsible for updating the Epipens as required. The school nurse will 
train staff volunteers in the use of Epipens.  

 Staff are unable to administer medicines within school. 
 If it is necessary, on doctor’s advice, to take tablets in school hours, they should be handed to 

the staff in reception for safe keeping and collected at the beginning of break, or lunch time. No 
other tablets should be brought into school. This should be clearly labelled with the student’s 
name, and the correct dosage to be taken. 

 Please ensure all medicines and inhalers are clearly labelled with your child’s name and is 
within expiry dates.   

 
Illness 
Students feeling unwell in school should try to remain in school until the end of the day. If the student 
does not feel capable of continuing, the subject teacher should be informed. The student will be sent, 
with a note in their school planner, to reception. A designated member of staff responsible for 
assessing students medical status will decide on the appropriate course of action, including 
contacting parents.  Please ensure all contact information held in school is up to date.  
 

Health and Well-being 
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Sale Grammar School seeks to provide learning opportunities and experiences for all students, which 
will allow them to maximise their potential whatever their talents and abilities. In doing so, we strive to 
provide a broad, balanced curriculum which promotes positive values and attitudes and which 
focuses on the value of education in preparing young people for their future. 
 
We believe that all our young people should work in an environment which values mutual respect and 
good manners. We expect behaviour which acknowledges the responsibilities of living in a 
community and working with others in a constructive and meaningful way.  
 
We place considerable emphasis on working with parents and students in partnership. This 
agreement identifies our commitment to your son/daughter and also highlights our expectations. 
 
The School undertakes to provide: 
 
  A broad and balanced curriculum within the National Curriculum framework. 
  A high standard of teaching with the expectation that all students should strive to  achieve 
 levels of attainment in line with their abilities. 
  Resources and facilities to support students in study and research. 
  Induction support when a student joins the School. 
  Form Tutor support and advice throughout a student’s education at the School. 
  Regular opportunities for parents and students to discuss progress with staff. 
  One interim and one full written report each academic year. 
  Information on progress and attendance of each student through the Parent Gateway. 
  A structured Personal, Social and Health Education programme which offers 
 opportunities to reflect upon making appropriate choice in a range of moral, social and 
 health-related matters. 
  A programme of careers advice to inform future choices. 
  Opportunities for students to participate in extra-curricular activities, trips and visits. 
  The setting and marking of work and Extension Studies on a regular basis. 
  Support from the School’s Special Educational Needs Co-ordinator where appropriate. 
  Contact when problems arise about attendance, punctuality, behaviour and academic 
 progress. 
  Regular communication about the work and activities of the school through the  website, 
 Schoolcomms and Parent Gateway information on relevant policies, behaviour and 
 appearance/uniform codes. 
 
 
 
Signature:      Headteacher 
 
September 2011 
 
 
 
 
 

 

Home-School Agreement 
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We expect parents to ensure that their son/daughter: 
 
  Understands that the School expects the highest standards of work and behaviour. 
  Attends school at all required times and is only absent for legitimate reasons. 
  Always arrives at School punctually. 
  Complies with the School appearance and uniform requirements and is in full school  
 uniform to and from home. 
  Keeps an up-to-date and tidy Student Planner which is signed by parents on a weekly  
 basis, and is used as a means of communication between home and school. 
  Adheres to the School Code of Conduct and the School’s classroom expectations. 
  Arrives at school with the appropriate books and equipment for all lessons. 
  Understands that he/she will pay for deliberate loss or damage to school property 
 completes all homework set, to the best of their ability. 

 
 
We ask also that parents: 
 
  Use the website and  SchoolComms system for communication and information. 
  Use the Parent Gateway to monitor progress and attendance of their son/daughter. 
  Telephone the School on the first day of any unexpected absence, explaining the nature of 
 the absence and the length of time their son/daughter is likely to be away from school. 
  Provide an e-mail/written explanation of the absence on the first day of return. 
  Support the School’s behaviour policy. 
  Ensure that students attend school detention at the appropriate time. 
  Ensure that all communications requiring a reply are returned promptly (electronically 
 where appropriate) - this includes data checking, detentions, appointment times for  
 Parents’ Evenings and School events that require a parental response. 
  Ensure that school books are kept in good condition and free from graffiti, and that text
 books are handed back in good condition at the end of the academic year or when            
 requested. 
  Avoid taking holidays during term time - all absence from school has a detrimental effect on 
 a student’s learning. 
  Attend Parents’ Evenings. 
 
 
 
Signature of Student:  _________________________________________ 
 
Signature of Form Tutor: _________________________________________ 
 
Signature of Parents/Carers _________________________________________ 
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All students are expected to conform to the Code of Conduct displayed in classrooms, corridors and 
available through the school website. Rules and standards will be consistently applied by all staff and 
parents are expected to support and uphold them. 
 
General Conduct 
All students will: 
 Attend school and all lessons each day and be punctual. 
 Complete Extension Studies of the expected quality by the deadline set. 
 Abide by the Uniform and Appearance Code e.g. no make-up, jewellery, inappropriate hair 

styles etc. 
 Treat others and their property with respect. 
 Listen to and follow staff instructions. 
 Be polite and courteous to staff, other students and visitors. 
 No mobile phones, MP3 players, or cameras of any kind are to be seen or used in school. 

These and any other items deemed unacceptable by the Headteacher can be confiscated by an 
adult until a parent is able to collect the item. 

 
In the Classroom 
All students will: 
 Work to achieve targets, demonstrating expected quality, presentation and effort. 
 Act respectfully towards other learners. 
 Follow an adult’s instruction straight away. 
 Not disrupt lessons by arguing with staff, talking to others, calling out or leaving their assigned 

seat without permission. 
 Treat all property with due care, bringing relevant books and equipment to each lesson. 
 Not sit on tables/desks. 
 Formally begin and end lessons by standing silently behind their chair. 
 
Outside the Classroom 
All students will: 
 Take care of displays, lockers and property. 
 Only eat in designated areas, use the Dining Hall considerately and use the litter bins provided. 
 Conform to uniform standards by not wearing outdoor coats, scarves or gloves inside the  
          buildings and wearing blazer and correct tie. 
 Move efficiently between lessons. Walk on the left without shouting or pushing. 
 Not disturb the recreation of others during break or lunch time. 
 Not use offensive language or be aggressive towards another student or adult. 
 
Consequences of Failing to Follow the Code 
The C1 and C2 sanctions provide an opportunity for a student to modify their behaviour within the 
classroom, continued contravention of the Behaviour Code results in a C3 or C4 detention.  
Detentions are proportionate and progressive with all staff authorised to detain students until 4pm or 
4.30pm. Senior Staff are authorised to detain students until 5.30pm. Detentions outside the school 
day, including weekends and certain training days may be used. Parental consent is not required for 
a detention to occur, but 24 hours notice will be provided. 

Behaviour Code 
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 A student will be given a C3 detention straight away for challenging staff decisions/arguing 
with staff/creating Health and Safety concern in a practical subject/persistently breaking a 
rule/behaving in an unsafe manner. A C3 detention lasts until 4pm, and a C4 detention until 
4.30pm. 

 
 If any offensive language, aggression or violence is directed towards another student or adult, 

the offending student will be isolated and parent/carer contacted to discuss the incident and 
likely consequences. 

 
Outside School 
All students will follow the behaviour and appearance guidelines outside school. Schools have a 
statutory legal power to regulate the behaviour of students on trips and visits, and when travelling to 
and from school. Failure to follow these guidelines will result in appropriate sanctions. 
 
Confiscation 
Staff have the right to confiscate a student’s property which is prohibited on the premises and this is 
a disciplinary sanction. The member of staff will provide the student with a receipt whereby a parent 
may collect the item from the school safe. 
 
Exclusion 
The Headteacher has the right to issue fixed term or permanent exclusions to any student where 
this sanction is deemed to be an appropriate response to conduct, either in or out of school. 
 
EXAMPLES where fixed term exclusions will apply: 
 Possession of substances (will be reported to the police). 
 Deliberately bringing alcohol on to school premises. 
 Possession of an offensive weapon (will be reported to the police. Senior staff have the legal 

power to search a suspected student for knives or other weapons without consent). 
 Abusive language or aggression towards a member of staff. 
 Persistent defiance including failure to observe uniform rules. 
 
EXAMPLES where permanent exclusion will apply: 
 Supply/attempt to supply illegal substances (will be reported to the police). 
 Assaulting a member of staff (will be reported to police). 
 Persistent bullying/racial abuse/physical aggression (may be reported to the police). 
 Possession of an offensive weapon with intent to use (will be reported to police). 
 When the health and safety of members of the school community is at serious risk. 
 Failure to modify behaviour in response to previous fixed term exclusions. 
 
Consideration of individual’s needs and the circumstances of the misdemeanour itself are taken into 
account when applying the Behaviour and Appearance rules. Considerations of an individual’s race, 
gender, religion and culture, Special Educational Need, and disability are balanced against the   
impact of the misdemeanour on the school population as a whole. 
The following further EXAMPLES will be regarded as a breach of the Behaviour and Appearance 
rules and could result in permanent/fixed term exclusion/internal isolation. In all cases, parents will 
be informed. 
 Any form of bullying, including sexist, racist behaviour. 
 Improper use of technology e.g. computers, mobile phones. 
 Physical/verbal aggression. 
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 Damage to property (student/parents will be expected to pay, police may be informed). 
 Unacceptable language. 
 Disruptive behaviour in and out of the classroom. 
 Persistent failure to respond to sanctions. 
 Possession of obscene materials. 
 Inappropriate behaviour outside school.  
 
 
If the rules within the Code of Conduct are broken the following will happen: 
 
C1  There will be a verbal reminder to the student of the action expected. 
C2  An immediate consequence eg lunch time detention with the subject teacher or dinner duty in 
 the dining hall, additional work, community tasks. 
C3  Faculty/department detention after school, 24 hours notice to be given through the  
 student planner or letter home, and a Conduct Log written. 
C4  Further misbehaviour which follows the sanctions above, or in the case of an individual action 
 deemed extremely serious, the student will work alone from the group with the Subject 
 Leader/Curriculum Leader who will make telephone contact with the student’s home, faculty/
 department detention will be noted on a conduct log and Head Of Progress and Learning will 
 review the student’s position across the curriculum and apply a monitoring card. 
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Rewards 
 
We aim to build on positive achievement. As well as the verbal ‘pat on the back’ students receive 
formal awards for sustained effort and achievement and contribution to the life of the community. 
Students collect commendation points towards certificates and awards. 
 
Students have the responsibility of collecting Commendation Points in their homework diaries. Any 
adult in school can reward a student with one or two commendation points for: 
 Excellent work which reaches the student’s potential. 
 Improved effort. 
 Excellent organisation. 
 Aiding the school community. 
 Achieving targets in assessments, examinations or coursework. 
 100% attendance will be rewarded by a Head of Progress and Learning. 
 
Commendation Points are entered in the student planner and initialed by an adult. The cumulative 
total of points received leads to a bronze, silver, gold or Headteacher’s award. 
 
 
Sanctions 
 
Students must take responsibility for their own actions. Usually, any problems can be resolved by 
discussions between the student and the subject teacher, Form Tutor or Head of Progress and 
Learning. Our aim is to counsel students to solve their difficulties and to give support if they are 
having personal or health problems. 
 
If a student is causing concern they may be placed on a monitoring report until teachers are satisfied 
with their progess. Parents may be asked to help by monitoring Extension Studies and signing the 
monitoring report. 
 
As a result of new guidance for schools which came into force on 1st April 2007, several issues have 
been clarified by the government with regards to detentions. 
 
 Schools have the right to run detentions after school, at weekends and during some non 

student days, provided that 24 hours notice is given. However, schools do not have to seek 
permission from parents to detain a student. 

 
 School sanctions can be applied to students outside school including trips, visits and travelling 

to and from school. 
 
 
 

 

Rewards and Sanctions 
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Beat bullying 
 
Everyone will feel secure and valued as members of our school community. 
 
Everyone will develop academically and socially with confidence and without fear. 
 
Everyone will deal with incidents of bullying quickly, effectively, consistently and with sensitivity to the 
needs of the individual. 
 
Bullying defined 
 
Bullying is any individual or group behaviour which is intentionally unkind and which may cause 
physical hurt and/or emotional distress.  It may involve:- 
 
physical actions - pushing, hitting, punching, kicking or any other unwanted physical contact. 
 
verbal abuse - name calling, racially and sexually offensive remarks. 
 
emotional abuse - ignoring/shunning, ridiculing, tormenting, moving/hiding possessions,  
  tgraffitti, intimidation, racial and sexual gestures and cyber bullying. 
 
Advice for students 
 
www.beatbullying.org  www.antibullyingalliance.org 
 
If you are worried: 
 
Stay calm and look as confident as possible. 
 
Be firm and clear, look the bully in the eye and tell them to stop. 
 
Get away from the situation as quickly as possible. 
 
Immediately tell an adult what has happened and consider using peer mentors for support 
 
Advice for parents 
 
To inform us at an early stage if their child is being bullied, or they suspect that this is happening. 
 
To inform us if the strategies employed do not seem to be working so that others can be tried. 
 
To work with us when necessary to educate their child to be sensitive to the feelings of others. 
 
Please discuss your concerns and worries about bullying with a member of staff at the earliest 
opportunity. 

 

Anti-Bullying Policy 
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The uniform and appearance code is based on the following key principles: 
 

 The school will not discriminate unlawfully on the grounds of religion, sex, race, disability and 
sexual orientation in determining and applying its uniform and appearance code. 

 The school will act reasonably in accommodating religious requirements, providing they do not 
pose a threat to security, safety and learning, or compromise the well-being of the whole school 
community. Where individual requirements have an impact in any of these areas, the Headteacher 
in consultation with the Governing Body, will take appropriate action.  

 The health and safety of students is paramount. 

 The school is a safe and secure environment for all members of the school community. 

 Uniform and appearance do not interfere with teaching and learning. 

 The need to promote a strong and cohesive school identity that supports high standards, and a 
commonality which ensures harmony and shared sense of purpose. 

 That the cost of uniform should not prevent any student from applying to the school or attending the 
school. 

 In circumstances of financial hardship and on written request to the Headteacher, a contribution to 
the cost of uniform will be considered. 

 The school will also act reasonably in applying the Code by taking into account any permanent or 
temporary medical conditions which may constrain the wearing of certain items of uniform. In such 
circumstances, the Headteacher must be informed in writing of any such circumstances. 

 
The following items of uniform are compulsory  
Boys 

 Black school blazer with school badge. * 

 Black trousers. 

 White school shirt (not a leisure shirt). 

 School clip on tie-which must be worn at all times.* 

 Black/grey/white socks. 

 Black sensible and robust shoes (trainers, sport/leisure, canvas shoes are not allowed). 
Girls 

 Black school blazer with school badge.*  

 Black tailored trousers without manufacturer or designer logos, comfortably and loosely cut. 

 Black straight skirt with identifying purple piping on pockets or SGS logo on skirt* or 

 Black half-stitched box pleated skirt—available from suppliers.  

 White school shirt (not a leisure shirt and not tight fitting). 

 School clip on tie – which must be worn at all times.* 

 Black/grey/white socks/black tights. 

 Black sensible and robust shoes (trainers, boots, high heels, platform shoes, leisure shoes/flat 
‘dolly’ shoes, canvas shoes are not allowed). 

 
The items below are optional for both boys and girls 

 Outdoor coats must be all one colour – either black, navy, grey or beige. Exceptions will be made 
where the coats have reflective markings as a safety measure. Denim, leather/imitation leather 
coats and short blouson style jackets are not allowed. Manufacturer or designer logos must not be 
visible.  

 Grey sweater with purple stripe on v neck* 

 

School Uniform and Appearance Code 
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PE & Sport 
 
It is compulsory for all students to wear the correct school/team kit when representing the 
school. 
 
The following items are compulsory 
Boys       Girls 
 
Plain white Polo shirt.     Plain white Polo shirt.* 
Badged black football shorts.*   Badged black sports skirt.* 
Black/white stripe reversible sports shirt.*  Badged black fitness shorts.* 
Plain black jogging bottoms, or piped   Plain black jogging bottoms, or piped 
track pants* are optional when outside.   track pants* are optional when outside. 
Badged half-zip sweat top.*    Badged half-zip sweat top.* 
Sports socks with school lettering.*   Black/white stripe reversible sports shirt.* 
Plain white sports socks.    Sports socks with school lettering.* 
Football boots.  Plain white sports socks. 
Trainers (black or white).    Plain black leotard (optional). 
Towel.       Trainers (black or white). 
Change of underwear.    Towel. 
       Change of underwear. 
         
*Only available through school suppliers 
       
Students are advised to wear shin pads for rugby and hockey lessons and must wear them for 
football lessons, practices and games. 
 
Well-fitted gum shields are  strongly advised for rugby and hockey.  
Long hair must be tied back and ear piercings taped over or removed in all lessons. Plimsolls or 
canvas pumps are not acceptable footwear for PE lessons.  
 
Any students who participate in sporting activities and suffer from any medical condition that 
requires medication e.g. asthma sufferers requiring an inhaler, must ensure that it is brought to all 
PE activities and is labelled with the student’s name.  
 
All uniform must be named.  There will be a uniform check at the beginning of term. 
 
All uniform items and sports wear can be purchased by post, telephone or fax from Sportswear 
International or may be purchased direct from John McHugh. Our suppliers’ addresses and 
contact details are as follows: 
 
 Sportswear International Ltd    John McHugh 

P.O. Box 247      10 King Street 
 Runcorn      Stretford Mall Shopping Centre 
 WA7 1UN      Stretford 
        M32 8AE 
 
 Tel:  01928 599959    Tel: 0161 865 3142 
 Fax: 01928 571452 
 sales@sportswearinternational.com 
 www.swi.com 



  

 

 

 
General Appearance 

1. No jewellery is allowed to remove any health and safety risk  e.g. sport. Facial piercing and 
 tongue studs are not permitted nor is any other piercing which is visible at any time 
 including in PE/Sport e.g. on arms and hands. Visible tattoos are also not permitted. 
 
2.  Unconventional hairstyles, closely shaved heads, patterned hair styles/eyebrows or 

 unnatural colouring of hair or different colours in one style, are not acceptable. Long hair 
 which presents health and safety issues must be tied back.  

 
3.  Make-up is not allowed. 
 
4.         No Hoodies. 
 
 
Breach of the Code 

 
 It is the duty of all teaching staff and non teaching staff (when supervising students) to 

enforce the Uniform Code throughout the day. 
 
 Form tutors will check uniform and appearance regularly and will challenge all students with 

an incorrect item of uniform or whose appearance is in breach of the Code. Students carry a 
uniform card in their top pocket which teachers will sign if the student is spoken to about 
incorrect uniform.  The consequence for three signatures is a detention after school.  Should 
a student persistently flout the uniform code, parents will be contacted. 

 
 Where a student is deemed to be in breach of the Uniform Code, by failing to wear an 

appropriate item, he/she may be asked by the Headteacher or a person authorised by the 
Headteacher acting on his/her behalf, to return home, dress correctly and return to school 
(depending on the reason for the breach). Parental permission will be sought before 
students in KS3 and 4 are sent home. Where this is not possible and where a replacement 
item cannot be provided by the school e.g. loan tie from the Office, the student may be 
isolated on that day. Where purchase of an item of uniform is required account will be taken 
of order/purchase time (no more than a week).  

 
 Those pupils with no signatures on their card will be entered into a termly draw with the 

opportunity for reward. 
 
 Failure to comply with any request to act within 24 hours, where this is reasonable, will result 

in parental contact. Should the situation continue after parental contact, then this will be 
interpreted as intentional defiance of school rules and may result in a fixed term exclusion. 

 
 Where any student persistently breaches the Code, then this will be deemed to be 

intentional defiance and may result in a fixed term exclusion. 
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Study Leave and Examinations 
 
Students in all Key Stages will be expected to conform to the Code when on the premises during 
these times. 
 
Charity Days 
 
Students may wear items of their own choosing for the prescribed days. However, dress must be 
sensible, not present health and safety risks and conform to standards of decency expected in a 
school environment. 
 
Bags 

 
Pupils carry considerable weight to and from school and sometimes during the school day.  The 
school bag should be a dark colour and as plain as possible, with sturdy straps, for example a 
rucksack.  Fashion handbags and sport shoe bags are not appropriate. 
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Careers Education and Guidance 
As a result of the Careers Education and Guidance programme, students in Key Stage 3 will be given 
the opportunity to understand themselves, develop their capabilities and investigate careers and 
opportunities.  
 
PSHE, Citizenship and Work Related Learning 
PSHE, Citizenship and Work Related Learning is taught in rotation under the title ‘Skills For Life’. 
Students in Key Stage 3 receive a one hour lesson a week.  
 
Learning Resource Centre and ICT 
Students in Year 7 are introduced to the Learning Resource Centre (Library). We also have a 
selection of music CDs and DVD’s, which are available on overnight loan for a small charge. ICT 
facilities are available in the Learning Resource Centre for student use. Students are also able to use 
the Learning Resource Centre for private study from 8.30am to 4.00pm (Mon-Thurs), and 8.30am to 
3.15pm (Fri). There is a librarian on duty to give help during the above hours and the Learning 
Resource Centre is open all day and throughout the lunch time. Students may be needed for library 
duties from Year 8 onwards.  An ICT suite containing 32 computers is available throughout the lunch 
time, supervised by a member of staff. 
 
Additional Educational Activities 
All students will be offered opportunities for day visits, residential trips in the UK and sometimes 
abroad. If they take place in school time, parents will be asked to make a voluntary contribution to the 
cost. If they are holiday and weekend activities, parents will be charged. We also ask parents to make 
a voluntary contribution in providing material for some technology subjects. 
 
Parents who receive benefits, may not be charged for day trips and possibly only asked to make 
contributions for board and lodging in the case of residential activities. If you are in receipt of benefits 
and would like your child to take part in an extra curricular trip please put your request in writing, 
addressed to the Headteacher, stating briefly the amount you would be able to contribute. This 
information will be completely confidential. If at any time families experience difficulties providing 
uniform or paying for an activity, they should inform the Headteacher, the Assistant Headteacher or 
Key Stage Leader.  
 
School Sporting Activities 
School sporting activities will be confirmed with at least 24 hours notice. Students are provided with 
the information via notice boards. Queries about these arrangements should be via PE staff or 
directly with the member of staff in charge. Drop off and collection places, in addition to times are 
vitally important and should be recorded by students in their school diaries. Students are expected to 
represent the school if selected. 
 
Students selected to represent the school must automatically attend the fixture.  
If they should become unavailable due to illness or unforeseen circumstances, the member of staff 
should be informed as soon as possible by telephone or letter. 
  

Extra Opportunities 
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Physical Education 
 
Athletics……………….  All Years 
Badminton…..…………  Years 7-13 
Cricket…………………  All Years 
Dance Workshop………  Years 7,8,9 
Football………………..  Year 7-11 boys 7,8,9 girls 
Gym Club……………..  All Years  
Hockey…………………  Years 7,8,9 
Interform………………  Years 7,8,9 
Netball………….………  Years 7,8,9 
Rounders………………  All Years 
Rugby…………………  Years 7-13 
Table Tennis…………..  Years 7-11 
Tennis…………………  All Years 
 
Music 
 
Choir…………………..  All Years 
Swing Band……………  All Years 
Percussion Group……..  All Years 
Orchestra………………  All Years 
String Group………….  All Years 
Big Band………………  All Years 
 
Clubs 
 
Animation Club……….  Years 7,8,9 
Art Club……………….  Years 7,8,9 
Christian Group……….  All Years 
Media Club……………  All Years 
 
Educational Opportunities 
 
ICT Rooms…………………………All Years 
Learning Resource Centre……… All Years 
Theatre Trips………………………See English Notice  Boards 

Clubs and Activities 
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DESIGN & TECHNOLOGY 
Key Stage 3 Design & Technology is essentially a practical subject delivered through a 
combination of short tasks which focus on a specific skill or activity, and longer more challenging 
projects where students design and make products using a range of materials. 
 
The Key Stage 3 programme of study is designed to provide students with the opportunity to: 
 
 work with tools, equipment, materials and components to produce quality products. 
 develop planning and communication skills. 
 use graphic techniques and ICT to explore, develop, model and communicate design 

proposals. 
 work independently and within teams. 
 acquire an interest in and enthusiasm for designing, making and product innovation. 
 develop inquisitive and enquiring minds. 
 review and evaluate their own work and the work of others. 
 
The development of generic and subject specific ICT skills is viewed as an integral part of Key 
Stage 3 Design and Technology. All students will have opportunities to: 
 
 use ICT to support the collection of research material from a variety of sources. 
 use graphic and CAD software to generate, develop and model design proposals. 
 use ICT tools to draft and refine information, and create good quality presentations. 
 develop knowledge and understanding of Systems and Control, the importance of feedback 

and how to use ICT to design systems and sub-systems. 
 develop their awareness of the social, economic and moral consequences of computer 

technology. 

ART 
The Art and Design department at Sale Grammar school strives to provide an environment within 
which young people can explore their creativity and learn skills that enable them to express and 
communicate their ideas visually.  Structured courses allow learners to build skills and 
confidence, enabling them to develop their work with increasing independence. 
 
In Key Stage 3 we aim to: 
  
develop students’ creative and technical skills. 
develop students’ capacity for imaginative and original thought and experimentation. 
develop students’ interest  in learning about and observing the world in which they live. 
develop students’ ability to articulate and communicate ideas, opinions and feelings about their  
own work and that of other artists, designers and craftspeople. 

 

Year 7 Curriculum 
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ENGLISH 
In Years 7 and 8, students are taught in mixed ability form groups. They follow Programmes of 
Study based on the National Curriculum for English and on the Literacy Strategy.  These are 
designed to develop knowledge, skills and understanding in oral work, written work and reading. In 
Year 9, students will be reorganised to prepare them for group changes at Key Stage 4. 
 
Oral work takes the form of individual talks, group work and class discussions over the course of 
the three years. The activities undertaken will include: listening and responding to the views of 
others; describing experiences; explaining processes; expressing opinions and articulating 
personal feelings. Students also have access to a drama area when appropriate. Here they will 
study scripted plays and work on improvisation. 
 
As well as reading and studying prose, poetry and plays, students will be dealing with other modes 
of writing such as autobiography, newspaper reporting and travel writing. They will be encouraged 
to explore their own reading preferences and to develop personal tastes. All students in Year 7 will 
be introduced to the school library during English lessons. It would be helpful if students could be 
provided with a dictionary to be used in all subjects. 
 
In written work, the emphasis will be on providing a range of contexts to enable students to write 
effectively for a variety of purposes and audiences. These include: expressing personal views and 
feelings; writing stories; poetry; reporting information; presenting and discussing ideas in an 
argumentative framework; letter writing and play writing. Students have access to ICT within 
English, where word processing skills and computer literacy will be developed.  There is a set of 
laptops available for use during lessons and all rooms in the English Block have a projector/
interactive whiteboard.  
 
Emphasis will be placed on the accuracy of writing, in terms of punctuation, grammar and spelling. 
 
Assessment in English is continuous, pupils additionally complete half termly assessments. There 
are, however, formal examinations at the end of Years 7 and 8.  Students are given the 
opportunity to go on theatre trips and to watch small professional companies performing in school. 

 

EXPRESSIVE ARTS 
 
This is essentially a practical subject and it is delivered through an integrated approach of Dance, 
Drama, and Music.   
 
Students are taught in form groups on a fortnightly basis and follow a course that will deepen their 
knowledge and appreciation of the performing arts.   
 
All students in Year 7 take part in the annual school production which for 2012 is West Side Story. 
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FRENCH 
During the first three years of the course students will develop the skills, knowledge and 
understanding required to operate confidently in a range of everyday situations in a French speaking 
country. They will be able to talk and ask about friends and family, homes and daily routine, pets and 
hobbies, holidays and health for example, and the skills acquired will allow them to apply their 
knowledge effectively and appropriately.  
 
A variety of resources are employed to allow students to progress in the four skills of speaking, 
listening, reading and writing.  Students will have opportunities to work independently, in pairs and in 
groups.  A variety of computer based resources, in addition to audio and video materials form an 
integral part of the teaching and learning.   
   
Achievement and enjoyment are fostered through clearly defined tasks and attainable objectives. 
Regular assessment throughout motivates students and provides clear evidence of the progress they 
have made. 
 
In Year 7 students have the opportunity to sample French culture at first hand, using the knowledge 
they have already gained in authentic situations in both France and Belgium if they choose to  
participate in the visit to Lille at Christmas time. 

 

SPANISH 
From the outset, students are encouraged to become active users of Spanish and the course they 
follow is designed to promote this objective. Their learning experience will include video, audio and 
computer resources, and they are also involved in games, puzzles, competitions, reading magazine 
articles and stories, talking to each other in Spanish, making recordings, and learning rhymes and 
songs, to give just a few examples.   
  
All lessons are conducted in Spanish as far as possible, and students are encouraged to acquire a 
Spanish speaking pen-friend. By the end of Year 7, students are able to exchange information with a 
Spanish speaker of their own age about themselves, their family and pets, their leisure activities, 
school and things of interest to them. They have also acquired skills which will allow them to function 
with some independence as language learners. 
  
In Years 8 and 9 they go on to cover such areas as life in town, food, holidays and daily routines, 
healthy living and illness; they learn how to ask for and give directions and how to use a dictionary 
more skilfully. 
  
All four National Curriculum Attainment targets are addressed, and language skills are developed 
together with cultural awareness. Assessment is a normal and regular part of classroom activity. We 
hope all students will work hard, have fun and become skilful users of Spanish.   
 
In Tear 7, as part of the school’s International Arts Festival, students are able to take part if they wish 
in the annual visit to northern Spain.  Further visits to a variety of Spanish destinations are regularly 
organised for older students. 
  
Students are asked to equip themselves with a dictionary.  They should buy a Collins dictionary and 
nothing smaller than the pocket edition. Gem dictionaries are not suitable. 
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GEOGRAPHY 
The students will be following a course which is defined by the National Curriculum. The  
content of Key Stage 3 Geography is as follows: 
  
Year 7: Mapwork skills, volcanoes and earthquakes, Manchester, The British Isles and 
microclimates.  
  
Year 8: Ecosystems, crime, energy, Britain and the EU, China, and coasts. 
  
Year 9: Global fashion and globalisation, global warming and climate change, Antarctica, urban 
issues and national parks.  
  
Assessment: Using a wide variety of resources and methods, the Key Stage 3 course aims to 
increase the students’ knowledge and understanding of places and the processes which operate in 
the world. At regular intervals during the course, units of assessment will take place which are 
common to all classes. These assessments will form the basis for decisions which are made about 
the progress of students in Geography. 
  
By the end of the KS3 course the students will have been introduced to the following skills: 
 
Map work skills: The ability to use and interpret maps at a variety of scales. To draw maps and 
diagrams and to interpret them. 
Observation and fieldwork skills: The ability to observe features of the landscape and record them 
accurately. 
Use of resources: The ability to make effective use of atlases, maps, texts and a range of  
secondary sources such as photographs, satellite images and other sources. 
Language: The ability to use an extended geographical vocabulary to explain geographical patterns 
and change, and to investigate relationships. 
Fieldwork: Will be undertaken by each year group to enhance their geographical knowledge and 
understanding. 

HISTORY 
History in Key Stage 3 is taught in a lively and interactive manner. We believe that students achieve 
their best when they are actively involved in their own learning, to develop their understanding and 
interest in the subject. All students are taught in form groups and follow a course that reflects the 
knowledge, skills and understanding of the National Curriculum through a thematic approach. We 
aim to teach the students a varied curriculum that creates enthusiasm and interest by introducing 
students to a wide variety of periods and events. 
  
In Year 7, students study the Romans and the development of political power in Britain from the 
Middle Ages to today as well as the British empire and its impact. In Year 8, students study more 
‘social’ History, focusing on how the lives of the British people have changed since Medieval times, 
before moving on to studying the relationships and history of England, Ireland, Wales and Scotland. 
In Year 9, we focus on key events of the twentieth century, such as the Battle of the Somme in the 
First World War and the development of dictatorships in the 1930s. 
  
Students are assessed against National Curriculum levels four times during the year to help them 
identify the next stages in their own learning and provide regular indication of progress. At all times 
students are encouraged to think about the past, express their ideas and follow up interests. To 
ensure this, the department is always exploring new ways of presenting topics, and has a 
commitment to both fieldwork and ICT based learning. 
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ICT 
 
As a result of the implementation of the ICT Strand of the National Strategy all students in current 
Years 7, 8 and 9 receive 1 hour lesson per week of discrete ICT teaching (Y9 have 1 extra lesson per 
fortnight). These lessons cover:  
 
Year 7 
 
Autumn term    Introductory Module 
     Presentations (PowerPoint) 

 E-Safety 
Spring term                   Internet, Searching, Sorting, Filtering 

 Web Code introduction 
 HTML web page creation 
 Elements of good site design 
 Using Dreamweaver to populate a small existing 
 site based on Healthy Eating 

Summer Term                Modelling (Excel) 
 Modelling a zoo 
 Planning a School Disco – simulation (what if?) goal seeking        
 Data Bases (Access) inc “Murder on a Mountain”  
 Searching, Sorting, Filtering  

 
Year 8 
 
Autumn/Spring terms   Information: reliability, validity and bias 
     (Revision: Elements of good site design) 
     Using Dreamweaver to create a small site on the Environment  
Spring Term    Modelling: further Excel work, further goal seeking,  
          graphing/charting, simulations  
Spring term                             Mail Merge 
Summer Term                         E-Safety 
                                                 Access Database work (ECDL-based from Teach-ICT) 
     Preparation for Yr 9 work – Creating a System 
     System Life Cycle 
     Review  

 
Year 9 
                              
Autumn/Early Spring Terms            Major Project 
     Creating a System : Planning a School Ski Trip 
                                                           Payment spreadsheet 
                                                           Data handling and Mail merging 
     PowerPoint presentation 
                                                           Booklet 
                                                           Website 

                                               Database 
     Late Spring/Early Summer Term  E-Safety 
Late Summer Term   Group Business Task 
     Control/Data Logging delivered through Design & Technology 
     and Science 

 
I 
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MATHEMATICS 
Facilities 
There are 7 Mathematics classrooms situated within the Arts and Maths block. Five of these rooms have 
interactive whiteboards. The remaining two rooms each have a pc projector and Mathematics staff have a 
school laptop computer each. The Faculty has a laptop trolley available for use by students in Mathematics 
lessons. 
  
Key Stage 3 
In Key Stage 3 Mathematics, the Faculty aims to build on students' success in previous years. The Faculty has 
fully implemented the Key Stage 3 Strategy for Mathematics, aiming to achieve the objectives for able pupils. 
There is a strong emphasis on the development of mental and oral mathematics skills, with a direct interactive 
teaching method. Calculators are used where appropriate, and some topics involve the use of computers. 
Investigation work is incorporated into the course, and the more able are encouraged with extension work. 
Pupils work is displayed on classroom walls.  
Thinking skills lessons for years 7 and 8 from the CAME project (Cognitive Acceleration in Mathematics 
Education) are embedded into the curriculum. KS3 students are entered for both the Junior and Intermediate 
UK Mathematics Trust (UKMT) challenges with notable successes each year. The Faculty also runs a thriving 
after school year 7 Maths Club and enters a KS3 team in the UKMT Team Challenge held at Manchester 
University. 
Year 7 are taught in forms, before setting is introduced in Year 8 (selection for Y8 sets will be based on Y7 
examination results, Y7 AfL test results and teacher recommendations).  We aim to help students gain 
confidence in their abilities, to work on their own or to ask for help as appropriate, to persevere with problems, 
and above all, to enjoy their Mathematics.  Key Stage 3 pupils take regular AfL tests and complete pupil self 
assessments of their performance.  In Year 9, a single top set class embark on a three year course covering 
Higher Tier GCSE and FSMQ Additional Mathematics, taking their AQA Higher Tier Exams in Years 10 and 11 
and their OCR Additional Mathematics exam at the end of Year 11. The majority of the Y9 students follow a L6 - 
8 tier course, with the others following a L5 - 7 course. Students in all these sets will start on the AQA Higher 
Tier GCSE course following re-setting during the final half term of year 9. Selection for Y9 sets will be based on 
Y8 examination results, Y8 AfL test results and teacher recommendations. 
There are links to useful websites on the Maths section of the links page accessed via the Student tab on the 
school website. 
The key features of the courses are: 
Number:          

Developing understanding of the number line; emphasizing mental methods and refining written method 
Calculating with fractions, decimals and percentages 
Developing effective use of calculators, including estimating, calculating and checking 
Developing proportional reasoning, including links to algebra, shape, space and measures, and handling 
data 

Algebra:           
Generalising into algebra from arithmetic 
Constructing algebraic expressions and formulae and transforming one expression into another, using like 
terms, common factors, inverses and linear equations 
Representing problems and solutions in tabular, graphical or symbolic form, and relating solutions to the 
context of the problem 
Developing algebraic reasoning and the meaning of proof 

Shape and Space:  
Developing geometrical reasoning and construction skills 
Developing visualization and sketching skills 
Developing awareness of the degree of accuracy of measurements 

Statistics:         
Basing work on purposeful enquiry 
Making inferences from data 
Using ICT as a powerful source of data, and as a means of processing data and simulating situations 
 

Students will need their own scientific calculators, as these are used throughout the course. Use will be 
made  of  the  VLE  (virtual  learning  environment),  Mathematics  Faculty  Laptops,  PC-Projectors, 
Interactive Whiteboards and Maths software where appropriate.   
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PHYSICAL EDUCATION 
All students undergo a two-week baseline testing programme at the start of Year 7 to identify their 
level of current achievement in line with National Curriculum guidelines. This also includes a health 
related fitness programme. 
 
Year 7 students follow a varied and challenging programme, consolidating Key Stage 2 work and  
establishing skills, knowledge and understanding relating to the Key Stage 3 programme of study. 
Activities are taught in units of work. On completion of a unit a level will be awarded relating to the 
National Curriculum Level Descriptors. 
 
All students follow a programme of study which includes major team games, gymnastics, dance, and 
athletics. Through their lessons, students are taught about health and fitness, and encouraged to  
develop confidence in roles such as coach or umpire. Participation in PE lessons is compulsory and 
students must be attired in the correct kit. Gum shields must be worn for Rugby and Hockey lessons. 
 
Students are encouraged to attend extra-curricular practices in a variety of activities and represent 
the school teams. The school is proud to have many successful teams who participate in a host of 
competitions both local and national. There is a comprehensive interform programme in which  
students have the opportunity to represent their form as an individual or in teams in activities such as 
dodgeball, netball, football, hockey, badminton, rounders, tennis and athletics. 

MUSIC 
Years 7 to 9 are given opportunities to perform, compose and listen to a wide variety of music. 
Schemes of work aim to make appropriate use of ICT and develop an understanding of music from 
different periods of musical history and from different countries and cultural backgrounds. 
  
Units of work include: 
  
Year 7:            Rhythm and Pitch 
                        Instruments of the Orchestra 
                        Graphic Scores and Composition 
                        Basic keyboard, practical and vocal skills 
  
Year 8:            World Music 
                        Music through the Ages focusing particularly on the Romantic period 
                        Film Music and Composition 
                        Introduction to sequencing ICT work using 'Cubasis' software 
                        Intermediate keyboard, practical and vocal skills 
  
Year 9:            The ‘Musical’ and introduction to 'Sibelius' composition work 
                        ‘Popular’ Music 0f 20th and 21st Centuries 
                        Structure and Form using ‘Dance Ejay’ software 
                        Investigation into current Musical trends 
                        Advanced keyboard, practical and vocal skills 
  
Many assignments involve practical work. It is therefore advisable for students to equip themselves 
with a simple keyboard to facilitate practical homework.  Presently we use ‘Yamaha’ keyboards in 
lessons. 
Students can be involved in Orchestra, Swing band, Choir, Percussion group, Big Band, and String 
group. Rehearsals mainly take place after school.  Students are also given the opportunity to perform 
in musical productions, concerts and to join the music department in various outings. 



 

  47 

 

RELIGIOUS STUDIES 
Religious Education is a dynamic subject within the curriculum. It involves engaging with young 
people in their journey for meaning and enabling them to share beliefs and attitudes with each other 
in a positive and sensitive learning environment. It is taught in an interactive manner and follows the 
Trafford Agreed Syllabus which aims to give students the opportunity to extend their knowledge and 
understanding of Christianity and at least two of the other principal religions in a local, national, and 
global context. 
  
In Year 7 students will learn mainly about the life of Jesus and study an introduction to Buddhism and 
Sikhism. In Years 8 and 9 religious beliefs and practices in Islam, Hinduism and Judaism are studied. 
This encourages students to explore the distinctive features of religious traditions and how they 
influence people. Wherever possible the department engages with the Visual Specialist status and 
there are opportunities for students to design an inter-denominational church, prayer flags and 
animation activities. Moral and social issues such as racism, human rights, poverty and the 
environment are also taught at KS3, and especially in Year 9,  in order to help students understand 
the world today. 
  
There are 3 assessment units and one examination throughout the year and students are given 
regular feedback to help them progress and reach, if not exceed, their target levels. The department 
has good links within the community and all students visit a local church as part of their studies.  
  
The overall aim is to help students attain a balanced and thorough appreciation of religion, people 
and the world and to provide an opportunity to reflect on important questions about the meaning and 
purpose of life.   

SCIENCE 
At Sale Grammar School Year 7 and 8 students are taught Science as a combined subject in their 
form groups, usually by one teacher.  They will continue to build on their knowledge from Key Stage 
2, developing their scientific thinking and practical skills, with particular emphasis on How Science 
Works. In each year the Science National Curriculum is followed using the Exploring Science 
Scheme, which is supplemented by a variety of ICT resources.  Year 9 students are grouped by 
ability and complete the KS3 Programme of Study for Science, as well as starting to develop some of 
the practical skills needed for GCSE. 
  
Sale Grammar has eleven well equipped science laboratories which allow students to develop their 
scientific investigative skills and to apply their subject knowledge to experimentation.  Students in 
Year 7 and 8 also follow the CASE scheme (Cognitive Acceleration through Science Education) 
which means that approximately once a fortnight they do a different style of lesson designed to 
develop their thinking skills.  Broadening students’ scientific perspective is a key aim of the Science 
Faculty, with a range of enrichment activities being organised. 
  
At GCSE, students can choose between two possible routes: either studying components of Biology, 
Chemistry and Physics which make up two GCSEs called 'Science' and 'Additional Science'; or for 
those students who are very interested in the Sciences they have the opportunity to widen their 
knowledge further by following all three separate Science subjects, hence gaining GCSEs in each of 
Biology, Chemistry and Physics. 
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Whilst we encourage our students to be largely responsible for what they do, your supporting role is 
of paramount importance in helping with your child’s education. Your interest and guidance will help 
to promote a positive work ethic and will help students recognise the value of their school education. 
We ask parents to support us by: 
 
 
 Regularly checking your child’s school planner and signing it at the end of each week. This 

way you can acknowledge that you are satisfied with the time spent on homework tasks and with 
the work that has been produced. The planner is also used as a form of communication between 
you and your child’s teachers. 

 
 Regularly checking the presentation of your child’s exercise books. Written work can be 

checked for general presentation e.g. spelling, handwriting and lay-out. Revision work can be 
tested and students can discuss with you what they have done. Getting your child to evaluate 
their own work is important.  

 
 Making sure your child comes to school each day with the correct school uniform, 

equipped with books and materials and is on time. Using the planner and packing school 
bags the night before can help with organisation. 

 
 Contacting the school immediately if you feel your child is unhappy about any aspect of their 

school life. 
 
 Helping us to keep your child safe by dropping off and collecting your child well away from the 

school gates and the bus bays. 
 
 Promoting the importance of keeping up to date with school work and meeting deadlines. 
 
 Giving your child lots of praise and encouragement for their successes at school. Keep reminding 

them that hard work does have its rewards. Show a real interest in their education. 
 
 Promoting the value of independent reading. Ask what books your child is reading at school. 

Seeing other family members reading can help enormously. 
 
 Encouraging your child to participate in extra curricular activities within school. They will make 

new friends with similar interests. 
 
 Trying to create some learning opportunities at home by discussing the news, television 

programmes and most importantly discussing how their day went at school. 
 
 Encouraging realistic targets and ambitions, but keeping expectations and aspirations high. 
 
 

How can Parents Help? 
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Literacy underpins the school curriculum by developing students’ abilities to speak, listen, read and 

write for a wide range of purposes, using language to learn and communicate, to think, explore and 

organise. Every subject requires a certain degree of literacy and students are encouraged in all areas 

to develop their reading and writing, speaking and listening skills. 

At Sale Grammar School, students are constantly reading a variety of texts and in English lessons 

extension studies are regularly dedicated to reading.  The school also takes part in the 'Booked Up' 

scheme where each Year 7 student receives a free book of their choice.   

  

What can be done at home to develop a child’s literacy? 

Everyone can help with children’s literacy by providing opportunities for them to read a range of texts, 

however long or short, of fiction and non-fiction content. 

Any reading is better than none; reluctant readers are not likely to be encouraged when faced with a 

large novel. Instead, smaller texts - extracts from magazines or internet sites on topics that interest 

the child - will have a more successful result.  

  

There are a wealth of reading resources on the internet, including websites such as 

www.readingmatters.co.uk which contains recommendations and reviews from both children and 

adults.   Browsing in bookshops and online can also stimulate interest in texts which students may 

not have previously considered.   

 

Presentation of Students’ Work 
 
1. Headings must be underlined with a ruler. 
2. Work must be dated. 
3. Work should be marked cw or hw, (or in foreign language) 
4. Once completed, work should be ruled off to make each piece of work separate. 
5. Diagrams in pencil, labels in pen. 
6. Students should use blue or black ink pen or biro for writing and pencil crayons for colouring.  
7. No Tippex to be used in exercise books / folders.  
8. Each student should have the following equipment: 
    Pen, Pencil, Ruler, Eraser, Sharpener, Pencil Crayons, Calculator. 
9. One line only through mistakes. 

 

Literacy Advice 

http://www.readingmatters.co.uk�
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These are some tips for starting Sale Grammar School by current Year 7 students 

 
 

 Don’t be nervous at the start - Sale Grammar School is a great school! 

 Stay with a group of friends then you won’t get lost! 

 Don’t worry about your friend being in a different class as you will make lots of new 

friends. 

 Pack your school bag the night before so you won’t be in a rush the next morning. 

 Don’t be afraid of coming to Sale Grammar School because it is fun and you will make 

lots of new friends. 

 Make sure you join lots of clubs to entertain yourself during lunch time and after school. 

You will also meet lots of new people who like doing the same things as you. 

 Do your Extension Study the night that it is set so that it doesn’t all build up. 

 Don’t be scared to ask the teacher if you don’t understand the classwork or Extension 

Study. They will tell you what to do. 

 Make sure you bring your planner to school every day and then you will not forget to do 

your Extension Study. 

 Make sure that your gym kit is named because there are lots of Year 7 doing gym at the 

same time and you might get it mixed up with someone else’s. 

 Make sure that you clear up your own litter at lunch time and break time in the Dining 

Room. 

 Always walk along the left hand side of the corridors as there are lots of students who 

are moving about between lessons. 

 On your first day make new friends and see if there is anyone who has come from a 

primary school on their own. Let them join your group. 

 If you are feeling down or upset, don’t worry as there are lots of people who can help. 

You can speak to your friends, your Form Tutor, a subject teacher or the Head of 

Progress and Learning. 

Student Advice 




